
 

Please follow these instructions for viewing and printing transcripts: 
 

1.    Click on the Kellett Students tab.  

2.  Click on the Academics portlet on the left side of the page. 

3.    Click on the Unofficial Transcript portlet.  

4.    Using the drop-down box, select the academic division for which you wish to view/print transcript. 

5.  Scroll to the bottom of the screen to the Custom Transcript link.  By clicking on the link, an unofficial transcript will be 
available for viewing and/or printing. 


